[date]

Dear Mr/ Ms,

I want to thank you for taking the time to interview me yesterday for the position of [position name]. I sincerely enjoyed meeting with you and learning more about the [job name] and your Company.

After our conversation and observing the company's operations I am convinced that my background and skills will make a positive impact within the team. I believe I can make a significant contribution to the [new process or project name]. I am excited by your interest in [idea you suggested] and I also have a number of great ideas for [you have great ideas for...]. I feel confident that my experience in [blank] would enable me to fill the job requirements effectively.

Please feel free to contact me if I can provide you with any further information. I can make myself available for any further questions you might have.

I thank you again for considering me for this position. I am very interested in working for you and look forward to hearing from you concerning your hiring decision.

Best Regards,
[your name]
